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SCHOOL HOURS

PLEASE REFER TO PAGE 30 OF THIS HANDBOOK
FOR ARRIVAL & DISMISSAL DETAILS

Classroom doors open 8:30 a.m.
SCHOOL BEGINS 8:45 a.m.
Dismissal 3:30-3:45 p.m.
Early Friday Dismissal 2:30 p.m. *

SCHOOL OFFICE

The school office is open Monday through Friday from 8:15 a.m. to 4:15 p.m.
When there is an early dismissal the school office closes half an hour after the end of school.

The school’s office staff are available to assist you in person during these hours, and are also available by phone
at 416-928-3537 ext. 6135 or email at schooloffice@djds.ca. When messages are left late in the day or after
hours, we are generally able to respond within 24 hours.

Here is a list of topics/issues that our Front Office Administrator can assist with:

● Absences and late arrivals
● Changes in pickup plans or authorized caregivers
● Changes in family contact information
● Changes in allergy or medical conditions
● Potentially contagious conditions (suspected exposure to COVID-19, lice, illness, etc.)
● Information on school schedule and upcoming events
● Time-sensitive messages to deliver to a teacher
● Policies and guidelines about bringing food to school (Kashrut, nut-free requirements, containers, etc.)
● Event RSVPs and order forms

If you wish to speak to a teacher, please send an email. A contact list with email addresses will be sent out once
school begins. Whenever possible, your message will be returned within one school day. Since teachers are
not always able to check their email during the school day, it is best to communicate urgent or time-sensitive
matters through the office staff.

GENERAL EXPECTATIONS

Members of the school community are expected to adhere to the policies laid out in this Parent Handbook. In
addition, they are expected to treat all members of the school community with respect. From time to time
conflicts arise within the school community. In these times it is important that families use the communication
guidelines laid out on page 7 and 8 of this handbook as a way to appropriately express their concerns.
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SCHOOL PUBLICATIONS/COMMUNICATIONS

The school communicates on a regular basis with parents and the broader school community. For the sake of
our environment, and to maximize efficiency, most of our communications are electronic. We currently use the
following publications:

Plugged In/ Focusing In is our eNewsletter, sent bi-weekly, usually on Friday, throughout the school year.
Plugged In/ Focusing In contains articles and photographs, and announcements relating to recent and upcoming
events at school and within the community as well as important dates to remember for school schedules
including early dismissals and planned school closures. Reading Plugged In/ Focusing In is a great way to stay
informed and receive time sensitive school information.

www.djds.ca is our web address. This site includes links to all current publications, admissions information and
forms, and volunteering and donation opportunities. The Current Families section of the website, accessed by
logging into the website, features a variety of helpful information including calendars, school forms, staff
contact information and programs offered by our Parents’ Association. If you do not already have a username
and password for this section of our website, please contact lcharow@djds.ca to register.

Teacher Newsletters provide updates about planned activities and lessons during the term. They include
information about curriculum, trips, and other special events and will be sent out at least every 6 weeks.
Teacher Newsletters also include requests for parents and/or students relating to upcoming programs and
activities.t

The Miles Nadal JCC, our closest downtown partner, can be accessed online at www.mnjcc.org.

School Directory/Class Lists. The school will make available a complete class list. All students’ names, parents’
names, addresses, phone numbers, and email addresses will be included, unless we are notified otherwise.
Please note that this information is to be used exclusively within the school community and only for school
business.

PUBLICITY AND PUBLIC RELATIONS

You have been asked to sign a consent form allowing the school to use a student’s photograph, video image or
audio recording, and/or schoolwork for school publicity, marketing, and public relations. If you wish to
withhold your consent for the sharing of any of the above information, please inform the office in writing.

CONTACT INFORMATION

Your child’s well-being and academic, emotional, and social development at school are of the utmost
importance to us. Clear and open channels of communication are key to a collaborative partnership between
home and school. We are committed to keeping you informed about your child’s progress and experience at
school, and we rely on you to ask questions, express concerns, and share information, observations, and
insights that will help us to best meet your child’s needs. In most cases, your first point of contact will be either
the school office, as described above, or your child’s teacher.

Teachers

Your child’s teachers are most closely involved with your child’s experience at school—academic, social, and
personal. They are usually in the best position to address any concerns that you may have. Therefore, we
encourage you to contact the teacher before requesting assistance from the principal or other members of the
school administration. With issues that relate to a specific subject, please contact that specific teacher. With
questions or concerns that involve different classes or relate to how your child is doing overall, the Core Teacher
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is the best person to contact. Here are some topics/concerns where parents are encouraged to contact their
child’s teacher:

● Questions or concerns about how the child is doing
● News from home that may affect the child in school
● Questions or concerns about an occurrence at school that the child has shared with a parent
● Parent absences from home (business trips, etc.) of any duration

If additional support is needed, the teacher may consult with a member of our Administrative Team.

Student Services

Our Student Services Department includes our Director of Student Services, our Resource Specialist, and our
School Counselor. More information about the specific student services offered at our school is provided on
page 13.

Other Contacts

Below are additional guidelines for finding the path of communication that will assist you in getting the
information or support that you are seeking.

Topic/Issue Contact

● Questions about your child’s progress or experience at
school

● Teacher

● Questions about our curriculum
● Teacher, Vice-Principal or, Director of Core

Curriculum

● Coordination with outside professionals (including the
completion of questionnaires for an assessment) ● Director of Student Services

● Admissions intake meeting for siblings
● Admissions and Community Engagement

Manager

● Tuition, subsidies, payments ● Operations Manager

● Donations, potential donors, grant opportunities ● Director of Institutional Advancement

● Sports teams
● Meets and games
● Sports clubs and recreational sports ● Gym Teacher

● Hot Lunch Programs
● Parents’ Association programs and volunteering

● Parents’ Association Co-Presidents

● School operations
● Health and safety
● Atmosphere/behaviour/derekh eretz
● Educational philosophy and delivery
● Personnel performance and/or conduct
● Communications/“customer” service performance
● School purpose, vision, values

● Head of School

● Questions, concerns, praise, and insights regarding the
school’s purpose, vision, values

● Finances
● Head of School’s’s performance and/or conduct
● Board members’ performance and/or conduct

● Board President
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PARENTS’ ASSOCIATION

We have an active and involved Parents’ Association (PA) that is always looking for volunteers.

The PA was created to serve the needs of the entire school community. Every parent is a member. Through the
class parent representatives who organize parent volunteers for trips and special events and through the larger
parent body, which meets throughout the year, the PA provides teachers and administration with support and
feedback. There are many ways to become involved and all parents are encouraged to become active. Please
speak to one of the Parent’s Association Leadership Team or the Chair of one of the programs to find out how
your skills and interests can enhance our childrens’ school experience.

To volunteer or with any questions, please email the PA leadership team at parentsassociation@djds.ca

2023-2024 Parents’ Association Executive

Leadership Team: Suzanne Gold, Joanna Lambert & Rachel Wortzman

Treasurer: Julie Fass

Parents’ Association Initiatives and Programs

Communication Coordinator: Sue Gold, Blair Rotstein (staff)

End of Year Celebration: Jessica Braude and Elise Hall

Holiday /Birthday Celebrations: Erin Reich and Rebecca Zamon

Lag B’Omer/Yom Ha’atzmaut Bonfire: Erin Bobkin and Dena Varah

Lost & Found/Challah Coordinator: David Moyal

Lunch Program Coordinator: Lisa Charow (staff) & Corinne Geller

Lunch Club Coordinator: Dana Dalal Borenstein and TBD

Music and Library Celebration: Dana Levitt and Natalie Oeltjen

Opening Picnic: Guy Aboodi and Andrea Heckler

School Calendar: Eve Schifman

Skating Day: TBD

Class Representatives:

Class Representatives Coordinator: Joanna Lambert and Joanna Prehogan

SK: Jon Isenberg and Leora Wise

Grade 1: Jessica Braude and Elise Hall

Grade 2: Laura Franklin-Hall and Corinne Geller

Grade 3: Erin Bobkin and Dena Varah

Grade 4: Assaf Barak and Rebecca Katzin

Grade 5: Erin Reich and Rebecca Zamon

Grade 6: Joanna Lambert and Eve Shifman

Grade 7: Ryla Braemer and Hal Niedzviecki

Grade 8: Alicia Richler and Clara Shapiro
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GOVERNANCE

Paul Penna Downtown Jewish Day School is a not-for-profit organization, with a fiscal year running from July 1
to June 30, and is governed by a Board of Directors.  The Board is the legal entity that holds fiduciary
responsibility for the school. The Board sets the school’s purpose, vision, and values, and determines the broad
financial and operational policies that will best advance them. Hiring, guiding, and appraising the principal,
who, like a CEO, is responsible for all aspects of school operations, is a key governance responsibility. Other
responsibilities include fundraising, institutional development, and management of its own governance. The
Board also determines and supports implementation of the school’s strategic, incremental growth, and risk
management plans.

Each year in March, the Board of Directors holds its Annual Meeting, inviting the entire school membership
(parent body, employees, and Board members) to participate in the election of new directors and officers, to
celebrate milestones and achievements, and to look ahead to the following year’s plans.

Board of Directors Executive Officers (2023-2024)
Daniel Naymark President
Mitchell Marcus Vice-President
Michael Goldrosen Treasurer
Lisa Milgram Secretary
Karen Rosen Past President

Board of Directors (2023-2024)
Brian Abracen
Amy Ballon
David Blumberger
Sarah Flicker
Scott Greene
Ryan Morein
Jessica Weiss

Founder: Cynthia Lazar
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SCHOOL PHILOSOPHY

Our academic program builds a solid foundation of skills, knowledge, and understanding in Language Arts,
Mathematics, Science, French, and Social Studies, as well as Modern Hebrew, Hebrew Bible, and Judaic Studies.
The general studies curriculum is guided by, but not limited by, the Ontario Curriculum as published by the
Ministry of Education. Hebrew language instruction is based on the best, most current methods available.
Hebrew Bible and Judaic Studies are unique programs, crafted to reflect the school’s values and commitments.

Our integrated curriculum allows students to delve deeply into each area of study. Throughout the day, our
students develop strong skills and habits and make connections across the subject areas through our
multidisciplinary approach. Teachers weave together Jewish and general studies, enhanced with the arts
wherever possible. We emphasize critical thinking and ethical decision-making skills, along with personal
expression.

As a downtown school, we are surrounded by learning opportunities. Frequent curriculum-related field trips
help students connect their school learning with the world beyond their classrooms. We engage the arts to
encourage creative expression and as a tool for learning. Our teachers use music, drama, visual arts, writing,
movement, and dance to explore the widest range of subject areas. Local museums, concert halls, and theaters
become our learning grounds. As well, a wide variety of artists from the community serve as classroom
artists-in-residence, facilitating hands-on opportunities for creative exploration and expression.

Our school’s philosophy is rooted in a strong commitment to Jewish values. We believe that Jewish identity
starts with the awareness of tradition. Jewish spirituality, focusing on gratitude, connectedness, and an
awareness of a divine presence in the world, is a thread running through our program. Students acquire the
skills to participate fully in synagogue services and Jewish ritual life. At the same time, they are encouraged,
through discussion, contemplation, and first-hand experiences, to feel the personal power of these practices in
their daily lives. As they develop comfort with a variety of traditional and contemporary Jewish practices, the
children develop a love for Jewish spiritual experiences and the knowledge to make meaningful choices now
and as adults.

We teach respect for the diversity of religious practice within the Jewish community. We welcome children
from a broad spectrum of Jewish backgrounds, celebrating those very differences.

We engender a love, appreciation, and knowledge of Israel through art, academic study, and cultural
celebrations. Students learn Hebrew as a living language and as the language of our past. Our program
enriches the study of sacred texts and deepens our relationship with the State of Israel and the worldwide
Jewish community.

We stress our partnership in the ongoing creation of the world through Tikkun Olam (repairing the world). It
encapsulates our responsibility to ourselves, our communities, and the earth, and to the past, the present, and
the future. Beginning in kindergarten, the curriculum teaches our students about friendship and caring for each
other. This becomes the basis for learning in a cooperative and respectful environment where the students
help one another.

Our curriculum incorporates a commitment to social justice and social action within the Jewish, Toronto,
Canadian, and global communities. Tzedakah money is collected by students throughout the year and donated
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to worthwhile causes of their choice. Thus, we complement the academic preparation of children with the
skills and attitudes requisite for becoming responsible citizens and leaders of their generation.

More than a school, Paul Penna Downtown Jewish Day School is a community. It includes students, staff,
parents, extended family, the Board of Directors, members of the local neighbourhood, and the larger Jewish
community. Our students have many opportunities to learn and celebrate with each other through a variety of
programs that bring different age groups together. Parents give generously of their time and knowledge,
helping in the school, serving on committees, organizing programs, going on field trips, and planning
celebrations within the school community.

ACADEMICS AND SCHEDULING

Schedule
Each elementary grade has a 30-minute lunch and a 30-minute midday recess. SK has a 30-minute morning
recess. Grades 1-5 have a 15-minute morning recess. There is also a scheduled 15-minute afternoon recess for
SK through Grade 5.

Grade 6, 7 & 8 students have a 15- minute morning recess and a 60-minute lunch break, which includes both
supervised eating and outdoor time. They also have an afternoon break at their teacher’s discretion as the
schedule allows.

Throughout the week, the Core teachers include Math, Language Arts (reading, writing, speaking, listening, and
media studies), Integrated Studies (often incorporating Science, Social Studies, Language Arts, Judaics, and the
Arts), Jewish Studies, Tefillah (prayer), Awe Talk (conversations on spiritual topics), Parashat Hashavua (weekly
Torah portion), Tikkun Olam (social justice), and Jewish holidays in their weekly schedule.

Hebrew Language and Hebrew Bible are taught by a Hebrew teacher for roughly 1.5 hours every day, except in
SK, who will receive 60 minutes of Hebrew instruction daily. Hebrew lessons include Hebrew Language Arts,
Torah text studies, Jewish values, and Jewish holidays in their weekly schedule. Hebrew and Core teachers
divide the Jewish holiday work and Jewish values instruction between them.

Middle School students have an average of 1 hour of Hebrew instruction daily and 90 additional minutes of
Tanakh instruction weekly.

Specialty lessons are scheduled throughout the week: Visual Arts, Gym (twice per week), French (three times
per week, starting in Grade 2), Music, Drama (Middle School) and Technology.

Field Trips and Artists/Scientists-in-Residence
Field trips are an important part of our curriculum, and parents are often invited to participate as chaperones.
In many cases, we rely on parent volunteers to help ensure that our students are properly supervised on field
trips. School rules, including the Kashrut and nut-free guidelines, apply on field trips as they do at school. Our
teachers are ultimately responsible both for the safety of our students and the success of our programs.

When going on class trips, the most appropriate means of transportation will be used. We may walk to nearby
locations. Otherwise, we will use hired buses or public transit. Some school trips may involve a nominal charge
to families.

Artists/Scientists-in-Residence bring their talents into the school and the classrooms. Teachers use
Artists/Scientists-in-Residence to further the integration of the arts and of scientific discovery into their
classroom curriculum, and to enhance students’ experience with meaningful and fun hands-on encounters.
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PROFESSIONAL DEVELOPMENT/CURRICULUM DEVELOPMENT

A key to successful student learning is a strong faculty, comprised of talented and devoted teachers who reflect
insightfully on their practice and continually push themselves and one another to learn and grow.

During 2023-24 Professional Development (PD) will take place during a number of after-school meetings and PD
Days, three of which occur in the week prior to school starting, two in November, two coupled together in
February, adjacent to the mid-winter break, and one after the students have completed their school year in
June. These opportunities for teacher learning and collaboration allow us to develop the most thoughtful
curriculum and the most effective pedagogy.

STUDENT SERVICES

The student services that are available at Paul Penna DJDS include:

Differentiation coaching
The Director of Student Services works with the teachers in each grade to ensure that each child is engaged and
is being appropriately challenged and supported during classroom lessons.

Enrichment
Students who can push beyond the curriculum in a particular area will at times be engaged in more challenging
or complex work.

Remediation
Students who need to build confidence, skills, and basic knowledge in a particular area will at times be engaged
in small group or one-on-one work to better facilitate growth in that area.

Organizational support
Students who need particular support in developing organizational skills (i.e., keeping track of assignments,
neatness, breaking large tasks into smaller ones, etc.) may have regular and as-needed opportunities to be
supported in their efforts by the Director of Student Services.

Behavioural, social, and/or emotional support
The School Counsellor provides support and guidance for individuals and groups for school-related issues in
order to promote behavioural, social, and/or emotional growth.

Referrals, assessments, and coordination of services and public funding
The Director of Student Services will help families identify areas of concern for further investigation, offer
referrals to trusted therapists and service providers, seek government funding for services where available, and
coordinate services delivered during school hours.

In the event that a psycho-educational assessment is recommended by the school we will provide a list of
approved providers. Specific recommendations will be made based on each student’s unique needs. Providers
will be chosen by matching student needs to their various professional educational and psychological
specialties. The school will assist families with 50% of their out of pocket costs to a maximum of $800 in
funding to help cover uninsured, out of pocket costs. Funding is available for students using only
school-recommended providers and who have been recommended for assessment by the Director of Student
Services.

Parents are free to choose external therapists and service providers for their children. When you choose a
professional that is new to us, please ask him or her to contact our Director of Student Services.
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Student assessments: School policy regarding questionnaires
The completion of all questionnaires regarding students is coordinated by the Director of Student Services.
Psycho-educational assessments view a student through many lenses: parents, teachers, past performance
indicators (work products, report cards, etc.), and the psychologist who administers the tests and sometimes
observes the student in his or her learning environment. To ensure that the psychologist receives parent and
teacher perspectives uninfluenced by each other, the school’s policy is that teacher questionnaires must be
sealed and sent directly to the psychologist, and that teachers and parents not discuss their responses.

If you have any questions at all about your child’s development of academic, physical or social skills, please
contact our Director of Student Services at lspringer@djds.ca.

STUDENT RECORDS

The Ministry of Education requires that Ontario School Records (OSRs) be kept by schools for all students from
JK to Grade 12. These records contain students’ report cards, reports such as Individual Student Plans (ISPs),
and attendance records. The OSR must be transferred to the new school when a student changes schools.
Parental consent is required before a school can transfer the OSR.
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GUIDE TO RESPECTFUL AND COOPERATIVE BEHAVIOUR
(APPROVED BY THE BOARD OF DIRECTORS, JUNE 2020, UPDATED AUGUST 2023)

Introduction

At Paul Penna Downtown Jewish Day School (the “school” or “PPDJDS”), we are committed to maintaining a
school environment that is safe, calm, and respectful and that supports the growth and wellbeing of our
students —individually and collectively. Our expectations for respectful behaviour include:

Respect for people, property and learning.

Teachers will establish and regularly review expectations, routines, and procedures with their students.

Philosophical Approach

Our goal is to maintain a safe, calm and respectful school environment with an approach that is educational,
proactive and sensitive to the needs and feelings of our students. This approach includes the following
elements:

● Educational Excellence: Students are motivated to cooperate when the learning is relevant and
engaging and differentiated to meet their unique learning needs and profile.

● Anticipation: Many behavioural problems can be prevented through establishing clear expectations,
routines, and procedures at school, which need to be taught, modeled, practiced, and reviewed from
time to time.

● Self-Regulation: Learning to regulate one’s own behaviour is an important developmental task. It is our
goal to guide and support our students as they develop the self-regulation tools needed for positive
participation at school.

● Consistency: To ensure student wellbeing, confidence, and success, expectations must be set clearly at
school and reinforced by all partners—at home and at school—working collaboratively. We will work to
ensure all stakeholders are aware of the PPDJDS Code of Conduct.

● Discipline: Behaviour that is not safe, calm and respectful will be dealt with using a progressive model of
consequences. Factors of frequency, intensity and duration as well as developmental appropriateness
will be important factors in disciplinary decisions.

Paul Penna DJDS Code of Conduct

In order to maintain a school environment that is safe, calm and respectful and where respect for people,
property and learning is front and centre, all students, parents, teachers and other school staff must be held to
standards of behaviour. Our Code of Conduct is guided by our 7 values and philosophical approach to behaviour.
The Code of Conduct applies to students on school property, busses, and at school related events, including field
trips. When investigating violations of the Code of Conduct, faculty will attempt to maintain clear and thorough
documentation.

13



All members of the school, including parents, students, teachers, administrators, visitors and volunteers,
community must:

● Respect and comply with all applicable federal, provincial, municipal laws;

● Comply with the Code of Conduct;

● Demonstrate honesty and integrity;

● Respect differences in people, their ideas, and their opinions;

● Treat one another with dignity and respect at all times, and especially when there is disagreement;

● Respect and treat others fairly, regardless of, for example, race, ancestry, place of origin, colour, ethnic
origin, citizenship, creed, sex, sexual orientation, gender identity, gender expression, age, marital
status, family status or disability;

● Respect the rights of others;

● Show proper care and regard for school property and the property of others;

● Take appropriate measures to help those in need;

● Seek assistance from a member of the school staff, if necessary, to resolve conflict peacefully;

● Respect all members of the school community, especially persons in positions of authority;

● Respect the need of others to work in an environment that is conducive to learning and teaching;

● Not swear, with word or gesture, at a student, faculty member or at another person in a position of
authority;

● Respect the school’s policies and practices for fire drills, lockdowns, evacuations, the
Sussex Mews Laneway and the MNjcc;

● Show proper care for the physical school building, school properties and its surroundings;

● Prevent any forms of bullying, whether physical, social, exclusionary or cyber;

● Prevent any form of harassment in written, digital or oral form; or

● Respect the protocols for police investigations;

Safety

All members of the school community must not:

● Engage in bullying behaviours, including social, physical, verbal, relational or cyber bullying;

● Commit sexual assault;
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● Use social networks or digital media to impune another member of our community or
share inappropriate or private information or images about another member of our
community;

● Use any object to threaten or intimidate another person;

● Cause injury to any person with an object;

● Traffic in weapons or illegal drugs;

● Give alcohol or cannabis to a minor;

● Be in possession of, or be under the influence of, cigarettes (including electronic
cigarettes or vaping devices, alcohol, cannabis (unless authorized by a medical
professional), and/or other illegal drugs

● Commit robbery;

● Inflict or encourage others to inflict bodily harm on another person;

● Engage in hate speech and other forms of behaviour motivated by hate or bias; or

● Commit an act of vandalism that causes damage to school property or MNjcc property.

Conduct that also a breach of the Code of Conduct includes but is not limited to:

● Sharing harmful material about another member of the school community online, through social
media, over text or other similar behaviours;

● Using the internet, a media device or social media to engaging in forms of social
cruelty or bullying;

● Not respecting the policies and practices of the school such as fire drills, lockdowns,
evacuation procedures and the appropriate use of technology policies;

● Deliberate defiance of a teacher’s instructions, or an inappropriate response in tone,
words or physical behaviour to a teacher’s instructions;

● Falsely setting off a fire alarm; or

● Leaving school grounds without permission.

The school community and parents are reminded that any concerns related to their child or the school should
be brought to their child’s teacher or the school administration directly. Social media is not the appropriate
venue to raise concerns.

The Standards of Behaviour apply:

● on school property

● while off-site on field trips and other school-related activities or programs
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● while travelling on a school bus or public transportation for the purpose of school transportation

● to in-school and off-site sports activities

● on school technology or electronic communications

● in circumstances where engaging in an activity could have a negative impact on the school climate

Professional Roles and Expectations

The Code of Conduct recognizes that all members of the school community, including the Head of School,
faculty, staff, students, and parents/guardians, have an obligation to comply with standards of behaviours as
outlined in this policy.

Each member of the school community has the following roles and responsibilities:

Head of School
Under the direction of the Board of Directors, the Head of School takes a leadership role in the daily operation
of the school. They provide this leadership by:

● demonstrating care for the school community and a commitment to student achievement and
well-being in a safe, inclusive and accepting learning environment;

● holding everyone under their authority accountable for their own behaviour and actions;

● empowering students to be positive leaders in their school and community;

● communicating regularly and meaningfully with all members of their school community.

Teachers and Other School Staff
Under the leadership of the Head of School, principals, teachers and other school staff maintain order in the
school and are expected to hold everyone to the highest standard of respectful and responsible behaviour. As
role models, teachers and other school staff uphold these high standards when they:

● help students work to their full potential and develop their sense of self-worth;

● empower students to be positive leaders in their classroom, school and community;

● communicate regularly and meaningfully with parents;

● maintain consistent standards of behaviour for all students;

● demonstrate respect for all students, staff, parents, volunteers, and other members of the school
community;

● meet all professional expectations as laid out in the staff handbook;

● represent the school values in the wider community;

● refuse to ‘friend’ or interact with current students over social networks that are not
the school’s own educational learning management system.
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Students
Students are to be treated with respect and dignity. In return, they must demonstrate respect for themselves,
for others, and for the responsibilities of citizenship through acceptable behaviour. Respect and responsibility
are demonstrated when students:

● come to school prepared, on time, and ready to learn;

● show respect for themselves, for others, and for those in authority;

● show respect for the ideas and opinions of others;

● show respect for the school’s property;

● refrain from bringing anything to school that may compromise the safety of others;

● demonstrate honesty and integrity in their work; refusing to engage in plagiarism or academic
dishonesty;

● respect the desire of others to learn, not preventing others from accessing the learning
opportunities offered by the school;

● follow the established rules and takes responsibility for their own actions;

● speak respectfully to administrators, teachers, and other adults that enter the school;

● respectfully accept disciplinary decisions of the school administrators.

Parents
Parents and guardians play an important role in the education of their children, and can support
the efforts of school staff in maintaining a safe, inclusive, accepting, and respectful learning
environment for all students. Parents fulfill their role when they:

● are engaged and interested in their child’s school work and progress;

● communicate respectfully, regularly, honestly with the school;

● help their child be prepared for school, including wearing appropriate clothing for outdoor time in
various weather conditions;

● ensure that their child attends school regularly and on time;

● promptly report to the school their child’s absence or late arrival;

● show that they are familiar with the Code of Conduct and school rules;

● encourage and assist their child in following the rules of behaviour;

● model these behaviours themselves;

● assist school staff in dealing with disciplinary issues involving their child;
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● respectfully accept disciplinary decisions of school administration and work in partnership with the
school toward the growth of their child;

● treat all members of the school community, including administrators, teachers and other parents,
respectfully, whether in person, on-line or over social media;

● voice concerns with the school or its employees in a polite, respectful and collaborative manner,
whether in person, on-line, or over email.

Accountability
There are times when children cross the boundaries of acceptable behaviour and violate the Code of Conduct. As
part of our educational approach, we believe that the teacher must relate to each situation and each child in a
way that he or she feels will best support that child and the group as a whole. In most cases, problematic
behaviour will be handled by the teacher involved in conjunction with the core teacher. Members of the
Educational Administrative Team will assist in cases of significantly or persistently problematic behaviour and,
when needed, parental support will be enlisted.

In considering the most appropriate response to address inappropriate behaviour, the following should be taking
into consideration:

- the particular student and circumstances;

- the nature and severity of the behaviour;

- the impact on the school climate, including the impact on students or other individuals in the school
community.

Low Level Misbehaviours
When a child’s behaviour moves outside of the expectations regarding safe, calm and respectful behaviour, the
goal for the teacher in the classroom is to bring the child back to a place where safe, calm and respectful learning
and behaviour can continue. For the teacher this might mean speaking to the child and reminding him/her of the
classroom expectations at that moment. Appropriate actions for a teacher might include:

● allowing the child to take a break - at a desk, in a safe/calm classroom space, in the hallway;

● presenting the child with a predetermined calm down tool - colouring, a glitter bottle, a book;

● having a break with a staff member.

Once the child is calm, the child can return to the individual or group learning. Should there be a need for
discipline from the classroom teacher, the consequences should fit the infraction and act to address any problem
that was created. Students who are unable or unwilling to follow the rules will be monitored and supervised
closely until they can demonstrate that the supervision is no longer needed. In some cases, they may need to be
removed from the classroom.

Escalating Behaviour
Behaviour that is not safe, calm and respectful will be dealt with using a progressive model of consequences.
Progressive discipline is a whole-school approach that utilizes a continuum of prevention programs,
interventions, supports and consequences to address inappropriate student behaviour.

When inappropriate behaviour occurs, disciplinary measures should be applied within a framework that shifts
the focus from one that is solely punitive to one that is both corrective and supportive.
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At times the Core, Hebrew or Specialist teacher will handle the situation and when the behaviour becomes
more severe a member of the educational administrative team will help manage the situation. The goal for
dealing with behaviour that is not safe, calm and respectful is to bring students back to a place where they are
being safe, calm and respectful. As educators we need to understand the behaviour and respond appropriately.
That response can take different forms, but must always be safe, calm and respectful itself.

Considerations when addressing behaviour that is not safe, calm and respectful:

1. Ensure the safety of the student and the other students and adults in the area.

2. Students will be asked to articulate which rule has been broken and why that rule is important.

3. There is a consequence for breaking a rule. Consequence-related discussions are to be calm,
pleasant, and brief, with a focus on problem-solving.

4. When a pattern of behaviour that is not safe, calm and respectful seems to be developing, the
teacher will communicate with parents by email or by phone. Communication will escalate from
the level of the teacher to a member of the educational administrative team.

In-school consequences
Consequences are intended as a remediation for behaviour. The goal is to repair what has been broken and
move towards a pattern of calm, safe and respectful behaviour. In-school consequences include:

● When possible, calling for an immediate “do-over” (going back and correcting the behaviour)

● A verbal or non-verbal reminder

● A conversation between a teacher and a child

● A practice session which reinforces appropriate behaviour

● A brief time-out followed by a conversation with a teacher or administrator

● An extended time-out followed by a conversation with a teacher or administrator

● A written reflection

● A behavioural action plan

● Modified recess time

● A team meeting

● Meeting with parents and child

● Modified day (late entry/early dismissal)

● Financial restitution, reparation, or service in cases where damage is caused or maintenance work is
made necessary.

Exceptional Circumstances

Sometimes students misbehave because of academic, social or emotional factors or because of special needs
that have not yet been diagnosed or addressed. When the Administrative Team identifies a persistent pattern
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of problematic behaviour, it may become apparent, over time, that a child’s behaviour is not entirely within his
or her control. In such cases, the school will reach out to parents to discuss the behavioural patterns being
observed at school, and work collaboratively to identify the source of the problematic behaviour and develop a
plan for providing the needed support.

Recommendations to parents might include consulting with a specialist for an assessment. In many cases,
following an assessment, the school will develop an Individual Student Plan (ISP). In some cases, a family may
be required by the school to provide, at their own expense, a part-time or full-time assistant so that the child
can participate successfully at school. In very rare cases, a family may be asked to temporarily keep a child at
home until the necessary arrangements can be made to accommodate the child’s needs.

Approach to suspensions
A suspension is an extended time-out that is used to return a child to a pattern of safe, calm and respectful
behaviour that will allow the child to rejoin the classroom and school community. A suspension, in-school or
out-of-school, provides the time and space needed for one or more of the following:

● acceptance of responsibility

● reflection and problem-solving

● parental involvement

● supportive strategies and/or services

In-school suspension
● When students are not able to be brought back to a state of safe, calm and respectful behaviour within a

reasonable amount of time and for a prolonged amount of time (determined by age of child and
professionals involved) they may be asked to leave the classroom community for the duration of the day
or an additional period of time.

● An in-school suspension might be used when a child’s behaviour is significantly or persistently
disruptive, aggressive or otherwise inappropriate, but the child is responsive to adult supervision and
guidance.

● When there is a need for repeated in-school suspensions, the duration of the suspension will increase,
up to a maximum of 3 days. Subsequent suspensions will be an out-of-school suspension.

Out-of-school suspension
● An out-of-school suspension may be necessary when a child’s behaviour is significantly aggressive,

dangerous or otherwise inappropriate and/or the student is not responsive to adult supervision and
guidance.

● With an out-of-school suspension, the child’s return to school will be preceded by a discussion with the
student, a parent, and an administrator to review what led to the suspension, to reinforce the school’s
expectations, and to establish an understanding about next steps.

● An out-of-school suspension creates a time for the school to work with the family and any other support
resources to create a plan that will more likely generate behaviour that is consistently safe, calm and
respectful.

● When there is a need for repeated out-of-school suspension, the duration of the suspension will increase,
up to a maximum of 20 school days.
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Expulsion
● The school reserves the right to expel a student when the continued attendance of that student would

not be in the best interests of that student or the school.

● The school also reserves the right to expel a student when their behaviour is in breach of the Code of
Conduct and/or has a negative impact on the school climate, including an impact on students or
individuals in the school community.

● In addition, the school reserves the right to expel a student then a student’s conduct interferes with
learning and/or seriously jeopardizes the school’s ability to guarantee the safety, health and well-being
of its students or staff.

● In these circumstances, the school will make reasonable efforts to assist the student’s family in securing
suitable alternative education arrangements.

Sharing and Review
A condensed copy of the PPDJDS Guide to Safe, Calm and Respectful Behaviour and the Code of Conduct will be
shared with all parents as part of, or as an addendum to, the Parent Handbook. The long version will be
available upon request.

The Guide to Safe, Calm and Respectful Behaviour will be reviewed for possible revisions at a minimum of every
three years. The school will continue to solicit the input of faculty and the Board of Directors in the review
process.

EXCLUSION, TEASING, AND BULLYING

(Approved by the Board of Directors, August 11, 2015)

Connection with and acceptance by peers at school is extremely important to all children. Conversations often
revolve around perceptions about social status within the group. In elementary school, social skills are not fully
developed. A central goal at Paul Penna Downtown Jewish Day School is to teach our students to act in
accordance with the ethical principles of our tradition. Accordingly, we strive as a community to create an
environment in which everyone, without exception, is treated with dignity and respect.

Although cases of aggressive and/or persistent teasing, bullying or exclusion call for a disciplinary response, in
many situations, a no-blame, problem-solving approach can be highly effective in resolving the conflicts that
typically arise among students. In our experience, a no-blame, problem-solving approach increases goodwill,
empathy, and the willingness to take responsibility for one’s actions. In addition, bystanders are more willing to
speak up and participate constructively when they find that disclosing to an adult leads to a positive,
non-punitive response that makes the situation better.

A conflict among peers becomes a disciplinary matter when:
● The use of physical force causes significant distress or injury.
● Aggressive behaviour is unprovoked and/or unilateral and/or involves a power differential.
● A student is not willing to take responsibility for his/her actions or to participate in a problem-solving

process.
● Aggressive or inappropriate behaviour proves resistant to a non-disciplinary approach.

At this time, faculty can refer to the Guide to Safe, Calm and Respectful Behaviour to determine next steps.
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OTHER SCHOOL POLICIES

Dress code

Students should come to school dressed in a manner that is comfortable for ease of movement and respectful
of studying within a Jewish learning environment. Clothing and jewelry choices should not distract oneself or
other students from the main tasks of school. Students must wear appropriately supportive clothing and
footwear for gym, outdoor play, swimming, and other physical activities (i.e., a coat in winter, running shoes for
gym, etc.).

Cell phones and personal electronic devices
Between the hours of 8:30 a.m. and 3:45 p.m., students at Paul Penna DJDS are not permitted to use cell
phones. If a student needs to contact home during school hours, he or she must do so from the school office.

Computer/Online conduct
The school regulates access to and the use of electronic technology and a computer network. Students using
electronic technology and/or the computer network are expected to avoid actions that are dishonest, unkind
(e.g., personal attacks and invasion of privacy) or illegal (e.g., harassment, identity theft, libel, slander,
vandalism, theft, inappropriate access) or any other actions deemed inappropriate, both in and out of school.
Inappropriate use of electronic and computer technology may result in the revoking of privileges. Students in
Grade 3-8 will be asked to sign an appropriate computer use contract. This document will be signed by both
students and parents.

Applying Derech Eretz outside of school - Teachers and other staff do not participate or assist in handing out
any type of invitations on behalf of students or their families.

Birthday Parties
Our guidelines regarding invitations to birthday parties are as follows:

● If a student has invitations to give out to ALL students in the class, that student or the parent may
distribute them outside of class time in the hall, lobby, etc. or mail out the invitation.

● If a student has a letter or invitation which does NOT include every student in the class, that letter or
invitation must be mailed, emailed or otherwise delivered away from school premises. To avoid hurt
feelings, such invitations must NOT be given out on school premises.

● When planning a party, for the sake of teaching kindness and inclusion, we strongly encourage that the
invitation list be expanded to include the entire class or less than half of the class.

● When inviting Paul Penna DJDS students to your home, please be mindful that our families observe
varying degrees of traditional practice, including varying degrees of kashrut.

● When planning a birthday party be mindful that Eev Shabbat and Shabbat are often seen as sacred
family time and birthday parties on Friday nights and Saturdays are not advised.

B’nai Mitzvah Invitation Practice
Where the service and celebration allow, families are encouraged to invite the entire grade to the B’nai Mitzvah,
this may be the service, the celebration or both. In the event that only a small group of close friends are invited
to the service or the celebration, it is recommended that the group be less than one quarter of the grade to
avoid children feeling excluded. When the B’nai Mitzvah is being held in school the whole class will be invited to
the service and the kiddush following.

When planning celebrations please be mindful that families observe varying degrees of traditional practice,
including kashrut and Shabbat.
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Creating a Class B’nai Mitzvah Calendar
Annually, the Back to School package will ask Grade 5, 6 and 7 families about booked B’nai Mitzvah dates and
ask for consent to share the chosen date with the child’s class. When the school becomes aware of a conflict in
B’nai Mitzvah dates within the same class, they will inform each family that another child has also booked a
B’nai Mitzvah for that date. The school will make available the lists of B’nai Mitzvah dates to the families in the
class as soon as possible. Communicating this information and filling in any missing pieces will be a
responsibility of the Parents’ Association class representative.
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HOME AND SCHOOL PARTNERSHIP

Supplies
Most of what students will require during the school year will be supplied by the school, including pens, pencils,
erasers, rulers, markers, coloured pencils, glue sticks, scissors, folders and other “consumables”. Parents are
asked to provide personal items such as kippot, changes of clothes where appropriate and a limited number of
items for Grades 3 through 8. A list will be emailed during the summer months and posted in the Current
Families section of the school website. All items supplied by parents should be labeled with the student’s first
and last name.

Parent/Teacher communications (newsletters, P/T conferences, as-needed meetings)
We strive to stay connected in regular and “as-needed” intervals. Please see the chart on page 6 for a list of
starting points for as-needed discussions.

A Curriculum Night is held in the fall for parents to learn about overall curricula and goals for the school year.

Regular parent/teacher conferences are scheduled in November and March. Others may be scheduled as
needed as requested by the teachers and/or the parents.

Notes or emails may be sent home from the teachers and/or administrators to update parents on issues and
achievements or to provide information about their child’s class or school. Teachers may also call a parent to
speak about a concern or share an achievement.

We ask parents, as well, to keep us well informed of any information that may affect your child’s mood,
performance, concentration or physical capabilities. Students never arrive at school in a vacuum; outside
circumstances can make a big difference and it helps us to be aware of changes such as a move, illness of a
beloved relative, a recent disappointment in another realm, etc.

Report cards are sent home both mid-year and in June. Progress will be measured according to expectations of
grade level in the Ministry of Ontario Curriculum Guidelines. Behaviour, skill development, understanding, and
participation are reported to parents.

Reinforcing the development of values and skills at home

Homework - Formal homework begins in Grade 1. It provides students with an opportunity to develop
organizational skills and positive work habits, to learn to organize their time, and to extend their formal learning
into the home. It provides parents with an opportunity to observe their children’s formal learning, offers them
insight into their children’s program of study, and enhances communication between school and parents. It
also addresses individual needs, and fosters and encourages individual growth. Homework for Grade 2 and up
is recorded in students’ agendas and on Google classroom as appropriate. Please check your child’s agenda
daily. You can help your child by providing a comfortable, quiet, well-equipped space and suitable time to
complete homework. Homework may consist of:

▪ Reinforcement of skills/concepts introduced in class
▪ Additional practice of skills for the purpose of mastery
▪ Extended individual projects
▪ Parent-student activity

If a child requires more extended reinforcement/finishing-up at home, the teacher will first discuss the matter
with the parents. As a Jewish day school, we do not give homework over Jewish holidays, and no more than
one day’s homework is given over the weekend, due to Shabbat.
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Agendas
Beginning in Grade 2, students will be provided with school agendas. Homework assignments will be recorded
in agendas as well as notes to parents. Please feel free to write to the teacher in these agendas. Parents are
expected to read students’ agendas each night. In Grades 4 through 8, students will be encouraged to use the
option of GSuite tools to serve the function of a hard copy agenda, although for students who will benefit from
the written copy, these will still be provided.

RELIGIOUS POLICIES

Paul Penna Downtown Jewish Day School is an egalitarian, pluralistic, community-based school. We accept
children from families of any configuration and Jewish affiliation, as long as a commitment is made that the
child is raised with a Jewish identity. All family members, both Jewish and non-Jewish, are valued members of
our community.

Our school aims to provide students with the skills, knowledge, and understanding required to live a meaningful
Jewish life in the modern world. Our teachers accomplish this through experiences and educational
opportunities aimed at helping children develop and act on a sense of pride in their heritage, their spirituality,
and their ability to contribute as future members of our community.

Halloween and Valentine’s Day are not celebrated at Paul Penna DJDS because their origins lie in the traditions
of another religion. In addition, Mother’s Day and Father’s Day are also not celebrated at Paul Penna DJDS, as
they exclude those children from untraditionally configured families. If you wish to distribute cards for any of
these occasions, please do so by mail or outside of the school premises.

Living and learning - Our aim is for our students to experience what they learn, including the incorporation of
Jewish values into their everyday lives. We also want our students to enjoy a sense of awe and wonder about
the world. Our goal is that our students’ concept of God, a divine presence in the world, and understanding of
Torah will continue to mature, and that their moral, social, and spiritual consciousness will continue to develop,
propelling them to live creatively and do good deeds in the Jewish and broader community.

Egalitarian Judaism - In keeping with our philosophy that men and women are equal partners in family, religion,
and society, Paul Penna DJDS makes no religious role distinctions between males and females.

K’lal yisrael -The concept that the Jewish people are one is important to us. We consider the celebration of
Jewish diversity, love of Israel, knowledge of Hebrew, and competency in the siddur (Hebrew prayerbook) and
other Hebrew texts to be key components of k’lal yisrael.

Pluralism - We respect divergent modes of Jewish belief and practice and we welcome children from a broad
spectrum of Jewish backgrounds, from secular to traditional. A foundational belief at Paul Penna DJDS is that
Judaism is strengthened through respect for, and appreciation of, diversity.

Kippot - A kippah (head covering) is required by all students and members of the faculty during prayers, text
studies, and Jewish holiday celebrations, and is optional at other times of the school day.

Observance: Home and school - Because of our respect for diversity, the level of observance in the school is
intended to ensure the comfort and participation of the broadest spectrum of the student body. We respect
the choice of parents regarding the level of observance at home.

G-d - As a Jewish school, we affirm the strong connection between Judaism and God. We respect the many
different conceptions of God within Jewish tradition while understanding that the ultimate reality which the
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term “God” strives to connote is beyond human comprehension. Because we are a pluralistic community, we
do not inculcate any one interpretive system or perception of God.

Torah (Bible) - We approach Jewish sacred texts with respect for our people’s long tradition of multiple
interpretations. We understand that the Torah speaks in human language and that everything in the Torah is
open for interpretation. We believe that lively discussion of varied interpretations can lead to wisdom.

Kashrut/School celebrations - In order to accommodate the many levels of Kashrut observed by members of
the Paul Penna DJDS community, children may bring food for lunch or snacks which is dairy, meat or pareve.
Only kosher meat may be brought to school, and a child may not eat dairy and meat items at the same meal.
Food which is cooked and/or served to the children at school as part of a school activity will always meet the
school’s communal Kashrut standards.

Lunch and snacks - Each day, children must bring a lunch and snacks to school. Lunches and snacks must follow
our Kashrut practices, and should be healthy and nutritious. Children may eat their snacks during morning
and/or afternoon recess time or at the discretion of the teacher during class time. As we do not combine meat
and dairy foods at the school, foods should be put into separate containers for snacks and lunch if you are
including both meat and dairy products in your child’s lunchbox. We do not allow sharing of any food brought
from home. Lunch may be purchased through the Parents’ Association daily beginning the second week of
September. .

Please note that no refrigeration or reheating facilities will be available for student lunches. Please remember
to include any utensils necessary for your child to eat what is brought to school. We also encourage you to keep
your child’s lunch and snacks litterless as much as possible in order to minimize garbage left at school.

****Allergies: At Paul Penna DJDS, we strive to provide a nut-sensitive environment. To avoid potential
problems from food allergies, all foods sent to school should be FREE FROM PEANUTS, NUT PRODUCTS OR
TRACES OF NUTS.****
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SECURITY DURING SCHOOL HOURS

We take the safety of our students and staff very seriously. The MNjcc has very strong security measures in
place which we supplement with our own protocols and vigilance. All students are under the care of an adult at
all times. When you are in the MNjcc with your child, please remember:

● Keep your child under strict supervision during unstructured times and in transitions.
● If you see a lone package, a suspicious looking person, or anything at all that causes you discomfort, stay

calm and promptly let someone know. Go straight to a security guard or let someone in the school office
know.

SCHOOL AND JCC SECURITY POLICIES

Regular access to the MNjcc for all students will be through the Bloor St. entrance in the morning during our
arrival window between 8:30 & 8:45am. If students are entering the building at other times, please enter
niedzvthrough the Spadina entrance and advise the school office that your child is arriving or returning to
school after appointments. If students are not able to go to their classrooms independently, they should be
accompanied by an adult or older sibling to the school office on the 2nd floor. Access to the stairwell will be
granted by the MNjcc front desk staff.

SCHOOL/CLASS CONTACT LIST: RESTRICTED USAGE AGREEMENT

For your convenience and to facilitate community, the school provides each family with a school directory/class
lists. Safety and confidentiality necessitate that this list not be shared in partial or whole content, in any form,
with anyone outside of the parent body. In addition, the list must only be used for school business. We ask
each parent to sign a pledge to respect this restriction.

SAFE ARRIVAL PROCEDURES

Classes begin at 8:45 a.m for all grades. Therefore, students should arrive between 8:30 a.m. and 8:40 a.m. so

that they have time to prepare for class and are ready to start their day.

● All students in SK through Grade 5, as well as students in Grade 6, 7 & 8, beginning their day at the MNjcc
will access the MNjcc through the Bloor entrance and proceed to their classrooms via the north staircase.
Teachers will accompany students from the entrance to their classrooms when appropriate.

● Students in Grade 6, 7 & 8 who begin their day at the Middle School site, shall enter the facility from
Bloor St. (next to Sleep Country) and proceed directly to their classroom.

Early Arrival

● Supervision within the school begins at 8:30 a.m. and from that time on families may rely on the school
staff to supervise children within our hallways and classrooms.

● We are pleased to be able to offer early drop off for a limited number of students in SK through Grade 3.
Parents who register for our Early Drop Off Program may bring their children to the school library
between 8:00 a.m. and 8:30 a.m. Arrangements for Early Drop-off may be made with the school office
or by clicking here to register. The annual charge for the Early Drop-ff programs is $750 A daily drop in
rate is available for $15/day. Arrangements must be made with the school office before the morning
care is needed.
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Arrival after 8:45

● Classes begin and classroom doors close at 8:45 a.m. Students entering the classroom after 8:45
a.m. must bring a Check-in slip from the office to be admitted to class. Each late arrival will be noted on
the official attendance record.

● Class Attendance Records will be submitted to the office by 9:30 a.m. If your child is marked absent and
the office has not received notification that your child will be absent or late on that day, you will be
contacted with an inquiry about their whereabouts.

● If your child is arriving late, please bring them into the MNjcc through the Spadina entrance. All
students arriving after 8:45a.m. or returning to school after an appointment must check with the
Front Office Administrator before going to their class. Younger children should be escorted to the main
school office on the 2nd floor by an adult or older sibling.

Notification of Absence or Late Arrival
● If you know in advance that your child will be absent or arriving late, please notify the office, preferably

by email at schooloffice@djds.ca. Include your child’s name, grade, length of the absence (if known), and
reason for the absence. Report all unanticipated absences and reasons as soon as possible by note or
email.

SAFE DEPARTURE PROCEDURES

● Dismissal for students in SK through Grade 5 is at 3:45 p.m. each day, unless noted in the calendar
(holidays and early dismissal days).

● Students in Grade 6, 7 & 8 will be dismissed at 3:30pm/3:45pm from either the middle school site or
from the MNjcc according to their daily schedule.

● AFTERCARE PROGRAM students will be escorted by Paul Penna DJDS staff to the program meeting area. 

● PARENT PICK-UP students will be escorted to the Bloor St. entrance between 3:40 & 3:45 p.m. 

● SELF DISMISSAL students, in Grade 4 through 8 who have written permission may self dismiss at the end
of their school day. All students who self-dismiss are encouraged to submit a safety plan to the school,
outlining what actions they need to take in case of an emergency after dismissal and they are not able to
remain in the MNjcc building. This should be signed by both the student and a parent/guardian to
indicate that they are familiar with the plan. This will be mandatory for students in Grades 4 & up by
the end of the 2nd week of school.

● Students being escorted home by an older sibling must follow the same pick-up procedure, with the
older sibling waiting outside the Bloor St. entrance with other caregivers.

● Any student remaining at 3:55 p.m. will be escorted back to the front office on the 2nd floor.
Parents/caregivers will be required to pick up these students from the office. This includes students
who are picking up younger siblings and/or have been granted self-dismissal permission by their
parents/guardians.

Changes to Your Child’s Regular Departure Routine
● If you wish to alter the time or method of your child’s dismissal for any reason, you must notify the office

directly either by phone or email. Please note that teachers are not authorized to accept instructions
directly from parents or caregivers regarding early pick-ups or modified dismissal arrangements.
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● Students leaving school before the end of the school day, may be picked up at the school office by an
authorized individual. If your child is able to make their way to the building exit unaccompanied by an
adult, they may wait in the school office until the office is notified that you have arrived to pick them up.
They will then be permitted to make their way to the appropriate exit independently. When students are
leaving or entering the building outside of regular school hours, only the Spadina doors should be used.

● All pick-up changes must be requested by email before 3:00 p.m. on the day the change is to take
place. Any request that is made by leaving a message on the school voicemail or by email
to schooloffice@djds.ca will be acknowledged promptly by return email. If you do not receive an email
confirmation by 3:15 p.m., please assume that your request has NOT been received and that your child
will be dismissed according to his or her regular routine.

● If an unexpected late pick-up is anticipated, please notify the school office.

STUDENT HEALTH: POLICY AND PRACTICES

COVID-19

VACCINE POLICY:
The school will continue to maintain our mandatory vaccine policy that applies to the following persons
attending at the School: school administrators, full-time and part-time teachers, administrative staff, contract
staff, and volunteers.

Visitors to the school will be asked to provide evidence of vaccination in advance of their visit.

SYMPTOMS OF COVID-19

Common Symptoms
● Fever (>37.8C)
● Chills
● Cough
● Difficulty breathing
● Decrease or loss of taste/smell

Less Common Symptoms
● Sore throat
● Unexplained or worsening headache
● Fatigue or feeling tired
● Runny nose/nasal congestion
● Muscle aches or joint pain
● Nausea and/or Vomiting
● Diarrhea

If a student is unwell
● If a student, or staff member is unwell and ANY of the following are true, current public health and

provincial guidance is to presume the individual is positive for COVID-19.
○ The individual is experiencing ONE of the Common Symptoms listed above
○ The individual is experiencing TWO OR MORE of the Less Common Symptoms above
○ The individual tests positive on a rapid antigen or molecular test

The unwell individual must isolate for a minimum of 5 days (if fully vaccinated) or 10 days (if unvaccinated or
partially vaccinated) following the onset of symptoms or date of the positive test result, whichever is earlier.
Onset of symptoms or the date of the positive test is considered “day 0” and isolation should be 5 days after
this date.
Fully vaccinated and asymptomatic household members may attend school, but in accordance with current
Provincial guidance, must wear a mask at school for 10 days following “day 0”.
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Returning to school after isolation
● Students and staff members who have been isolating may return to school when the following is true:

○ The individual has completed the appropriate isolation period OR obtained a negative PCR test
OR 2 negative rapid tests taken at 24 and 48 hrs post symptom onset;
AND

○ Symptoms have disappeared or have been improving for 24 hours (48 hours if symptoms
included nausea, diarrhea or vomiting)

○ Please note that individuals returning to school after the 5 day isolation period must wear a
well-fitted mask in school for a further 5 days.

● If a student, staff or ANY member of their household is experiencing any ONE of the less common
symptoms listed above, current public health and provincial guidance is to self-monitor and if after 24
hours (48 hours for nausea, vomiting or diarrhea), the individual is symptom-free or the symptom has
improved, the student/staff member may return to school.

● Families are encouraged to carefully monitor all family members at home on a daily basis for possible
symptoms.

Please advise the Front Office Administrator at schooloffice@djds.ca if your child will be absent from school or
isolating due to any of the reasons mentioned above.

Lice
Because lice are not uncommon among school-age children, Paul Penna DJDS retains the right to examine the
hair of any student, at any time it is deemed necessary. If your child has lice, they should be treated and only
return to school when they are free of live lice and nits. When they do return to school, their hair should be
tied back if it is long enough. In the event of recurrent cases of lice, parents may be asked to provide a
professional clearance certificate verifying your child is free of lice and/or nits.

Please refer to the following link for information on how to treat and prevent lice from reoccurring:
https://www.cdc.gov/parasites/lice/head/treatment.html.

Medications
All medication must be provided by parents. Medicines are stored and administered in the school office.
Please note that in order for a medication to be administered at school, a parent or guardian must complete
the Medication Instruction and Consent Form (available in the School Office, in the forms section on the
school website or by completing it online using this link.

If your child is to receive medication at school, please email the school office (schooloffice@djds.ca) and
submit the form online. The medication itself can be sent in your child’s backpack and will be stored as
appropriate in the office. All forms will be reviewed by the Front Office Administrator and any special
arrangements for administering medication will be made on an individual basis. (Also, please see below:
“Emergency Medication for an Allergic Reaction”.)

Emergency Medication for an Allergic Reaction
Students who may require the immediate administration of an Epi-pen must have one in their possession at all
times. An extra Epi-pen should be provided, to be stored in the school office. Teachers and administrators are
provided with a list of student allergies.

30

mailto:schooloffice@djds.ca
https://www.cdc.gov/parasites/lice/head/treatment.html
https://paulpennadjds.formstack.com/forms/medication_information_form
mailto:schooloffice@djds.ca


Injuries at School
Paul Penna DJDS does not have a full time school nurse. There are staff members onsite who are trained and
certified by the Red Cross in Standard First Aid and CPR. If a student is injured at school, our staff will use its
best judgment to determine whether to apply initial treatment or to send for outside emergency assistance.
After tending to the child, a staff member will contact a parent or guardian to inform them about the incident
and to discuss any further steps that might be needed.

FAMILY NOTIFICATIONS TO SCHOOL

Each year, parents are asked to provide, and keep up-to-date, the following information. Many of our forms
may now be completed online. If you have not already done so, please click here and complete the online
Parent/Student Information Package. You will be asked to provide information regarding:

● Emergency contact information
● Medical and Allergy information
● Pickup / Dismissal methods
● Permission for school photography

It is imperative that your contact information on file with the school be up to date, not only for the immediate
health and safety of your child(ren), but to enable the school to provide adequate information to Public Health
should they require it for contract tracing.

INCLEMENT WEATHER AND OTHER UNPLANNED SCHOOL CLOSINGS

On days of inclement weather, listen to CBC and CFRB radio stations, which will carry information regarding
school closings. Paul Penna DJDS will close if the Jewish day schools associated with the Koschitzky Centre for
Jewish Education collectively call a “Snow Day” and/or TDSB cancels its transportation services. Such a closing
is based not only on the likelihood of children and staff being able to arrive safely at school, but also on
whether the proper supervision can be in place if the school is open, whether children and staff can return
home safely, and on Fridays, whether children and staff can return home before Shabbat begins. We have
established a phone tree for both parents and staff that will notify you as soon as possible of such a closing. If
the school opens but weather significantly worsens during the day, you will be notified. Please contact the
school about possible early closing only if you cannot be reached at home or work. Your cooperation will
enable us to quickly and safely evacuate the school.

The “phone tree” will likewise be used for any other unplanned school closures.

EMERGENCY DRILLS AND PROCEDURES

Each year, the school practices responses to emergencies. A Fire Drill rehearses rapid, safe evacuation from the
building. A Safe-Inside or Lockdown Drill rehearses staying safely locked into classrooms. The staff is trained in
their roles for conducting these drills, and before the first drill of the year, teachers discuss with students the
procedures and purposes of these drills. We receive on-the-spot feedback from the Fire Department on our
responses in Fire Drills.

Each year, the school practices responses to emergencies. A Fire Drill rehearses rapid, safe evacuation from the
building. A Safe-Inside or Lockdown Drill rehearses staying safely locked into classrooms. The staff is trained in
their roles for conducting these drills, and before the first drill of the year, teachers discuss with students the
procedures and purposes of these drills.
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Our purpose in conducting these drills is to minimize the risk of harm to children in the case of a real
emergency. Our aim in planning how we conduct the drills is to minimize children’s anxiety by acknowledging
that emergencies could happen. If you have, or your child has, any concerns about our emergency procedures,
please share them with your child’s teacher or with a member of the administrative team.

In order to maintain a calm atmosphere and ensure student safety in an emergency situation, we ask that you
do not attempt to contact your child(ren) via cell phone during this time. Communication will be sent through
the school via email as soon and as often as information becomes available. Information communicated in such
an instance is coordinated with the MNjcc, Emergency Services and CIJA where appropriate.
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